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Safeguard Programme

Please print this document out and retain it for your files. It contains important
information on the safeguard programme and your Garda Vetting forms that must be
completed and attached to your application forms if you wish to volunteer with ORM in
the Republic of Moldova.

There is also an example of how this form should be completed attached. Please
remember that all forms must be returned to Outreach Moldova (ORM) at Po Box 8039,
Dun Laoghaire, Co. Dublin and we will take care of the processing of these forms with
Volunteering Ireland and An Garda Siochana for you. For further information, please
contact our offices at (01) 2751842

What is the Safeguard Programme?

The safeguard programme is a new programme designed by Volunteering Ireland, VSO,
Comhlamh and Garda Vetting Unit. This gives organisations, such as ORM, that work
with children and vulnerable adults, an extra means to assess all potential volunteers
and staff that wish to work with the organisation. This Safeguard Programme has been
adopted as part of the overall ORM Recruitment Policy for Volunteers.

The issue of the protection of children and vulnerable adults is of paramount importance
to ORM. Safeguarding the children and vulnerable adults with whom we work is vital for
ORM and we have a duty of care towards all those with whom we have contact. Having
safeguards in place within our organisation not only protects and promotes the welfare of
children and vulnerable adults but also it enhances the confidence of staff, volunteers,
parents and carers.

All volunteers will be asked to fill in a 2 page Garda vetting form — attached in this
document and return it to the ORM office with your volunteering application form.

| What is Garda Vetting?

Garda Vetting is a procedure through which An Garda Siochana is asked, with a
person’s permission, to disclose any information held on police file.

Within current disclosure policy, details of all convictions and/or prosecutions, successful
or not, pending or completed, in the State or elsewhere as the case may be are
disclosed to the authorised liaison person within ORM.

| Some Facts about Garda Vetting

The Garda Central Vetting Unit (GCVU) provides the only official vetting service in the
Republic of Ireland. Local Garda Stations DO NOT provide vetting at a local level.



Garda vetting is a centralised system. There is a Garda Vetting Form, which was
designed by the GCVU, which must be filled in and returned to ORM. The GCVU will
process applications in relation to new & existing staff, relevant volunteers and students.

Garda vetting is only one component of an overall recruitment and selection strategy.
Individuals cannot request Garda Vetting information from the GCVU. All applications
must go through ORM.

Vetting is not freely available — applications must be processed through an organisation
that is already registered with the GCVU or another organisation which can act as an
intermediary for a particular sector or group. Information disclosed through the Garda
Vetting process cannot be passed on to any other organisation or third party.

It takes approximately 4 - 8 weeks for the GCVU to process vetting forms. However, this
may vary due to the following; volume of applicants, incorrect form completion, delay in
sending forms from organisation to the GCVU etc....

Garda vetting is conducted in respect of personnel working in a full-time, part-time, and
voluntary or student placement capacity with ORM, through which they have
unsupervised access to children and/or vulnerable adults

| Areas of consideration regarding Garda Vetting Forms

Regardless of the outcome of the Garda Vetting process, the decision to accept a
volunteer into a programme is entirely within the discretion of ORM.

Every applicant will be treated with care, respect and ultimately confidentiality. An
organisation may accept and / or employ applicants who return convictions that are not
considered to be related to child protection or violence and abuse of adults. Each
disclosure should be dealt with in its own merit.

| Confidentiality

Confidentiality is guaranteed. Any personal information relating to an applicant will be
treated with the utmost care. Applicants will be treated with dignity and respect at all
times

The Safeguard Programme is committed to protect the rights and privacy of individuals
and is in compliance with the Data Protection Acts.

“The Data Protection Acts 1988 and 2003 (the “Data Protection Acts”) lay down strict
rules about the way in which personal data is collected, accessed, used and disclosed.
The Data Protection Acts permit individuals to access their personal data on request,
and gives individuals the right to have their personal data amended if found to be
incorrect.”

Any data received from the Garda Central Vetting Unit via the Garda Vetting
Consortium, in respect of any individual is for the sole use of ORM submitting the Vetting
Forms. All data disclosed will be managed and protected within the statutory provision
of the Data Protection Act and any other legislation that may be enacted in respect of
Data Protection.



